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LEGAL NOTICE 

 
 
Sealed proposals will be received at the 
Purchasing Department, City of Mentor, 8500 
Civic Center Boulevard, Mentor, Ohio until 12 
noon on March 14, 2014 and will be opened and 
read immediately thereafter for the following 
project: 
 

 
Mentor Civic Center Arena Rubber Flooring 

Removal and Installation Project 
 

Bids must be in accordance with specifications 
advertised on the City of Mentor website: 
www.cityofmentor.com/category/rfp or RFP’s will 
be available for pick-up at the Purchasing Office 
for cost of printing.  Bidders shall be responsible to 
check for Addenda and obtain same from the 
website. 
 
A Pre-Bid conference will be held on March 10, 
2014 at Mentor Civic Center Arena, (lower level), 
8600 Munson Road, Mentor, OH  44060. 
 
 
 
By order of: 
 
Kenneth J. Filipiak, City Manager 
 
News Herald: 
 
February 28, 2014 
March 7, 2014 
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II.                                           INSTRUCTIONS TO BIDDERS 
The Instructions to Bidders governs, except where amended by the Specifications. 

The Bidder is responsible for reading and understanding all items herein: 
 

1. Except as otherwise provided herein, the Instructions to 
Bidders, Proposal-Contract Form, and all specifications, 
drawings and other documents referred to herein shall be a 
part of the contract. 

 
2. DEFINITIONS:  
 

A. The term “Bidder” or “Contractor” shall mean the cor-
poration, partnership or individual proposing or under 
contract to furnish the material, labor, and/or equip-
ment listed in the Specifications. 

 
B. The term “City” shall mean the City of Mentor, Ohio. 

 
C. "Calendar Day" shall mean every day shown on the 

calendar. 
 

D. “City Manager” shall mean the Mentor City Manager 
or his duly authorized representative. 

 
3. PROPOSAL:  To be  entitled  to  consideration, a proposal 

must be made in accordance with the following instructions:  
 

A. Preparation:   Each proposal shall be submitted on the 
forms furnished by the City.  All signatures shall be 
clearly and legibly written in long hand.  No oral, fac-
simile or telephonic proposal or modifications will be 
considered.  Each proposal shall show the breakdown 
for each item as directed on the Proposal-Contract 
Form. All proposals shall be considered informal which 
contain items not specified in the Proposal-Contract 
Form. 

 
Prices for material and equipment shall include trans-
porting and delivery to any place designated on the 
City’s purchase order, within the corporate limits of the 
City.  In the event of a discrepancy between unit pro-
posal prices and extension thereof, the unit proposal 
price shall govern. 

 
B. Names of Bidders: Each proposal shall give the full 

business address of the Bidder(s) and be signed by 
them with their usual signature.  Proposals by partner-
ships shall furnish the full names of all partners and 
shall be signed with the partnership name by one of the 
members of the partnership or by an authorized repre-
sentative, followed by the signature and title of the per-
son signing. 

 
Proposals by corporations must be signed with the legal 
name of the corporation, followed by the name of the 
state of incorporation and by the signature and title of 
the President, Secretary or other person authorized to 
bind it in the matter. 

 

The name of each person signing shall also be typed or 
printed below the signature.  A proposal by a person 
who affixes to their signature the word “President,” 
“Secretary,” “Agent” or other title without disclosing 
their principal may be held to be the proposal of the in-
dividual signing.   
 
When requested by the City, satisfactory evidence of 
the authority of the officer or agent signing on behalf 
of a corporation or partnership shall be furnished. 

 
C. Delivery: The proposal shall be sealed in an envelope, 

addressed to: 
 

  City of Mentor 
c/o Purchasing Department 

  8500 Civic Center Boulevard 
Mentor, Ohio 44060 
 

and delivered to the office of the Purchasing Coordina-
tor on the date set forth in the legal  advertisement.  
The sealed envelope shall also bear the name of the 
Bidder, the general item(s) proposed, and the date the 
proposals are to be opened.  Proposals will be received 
until the date and time specified in the legal advertise-
ment. Proposals will be opened and read immediately 
thereafter, in 2nd Floor Conference Room, Mentor 
Municipal Center.  Proposals received after the date 
and time specified will be returned unopened to the 
Bidder. 

 
D. Proposal to Include All Work: Each proposal shall in-

clude all equipment, material, supplies or services de-
scribed in the Instructions to Bidders, Specifications, 
Proposal-Contract Form and all drawings. 

  
E. Withdrawal of Proposal: Permission will not be given 

to withdraw or modify any proposal after it has been 
deposited as provided above.  Negligence on the part of 
a Bidder in preparing the proposal confers no right for 
the withdrawal of the proposal after it has been opened. 

 
F. Acceptance or Rejection of Proposal: The City reserves 

the right to accept any proposals within sixty (60) cal-
endar days after the same are opened, as provided 
above. The City reserves the right to accept any pro-
posals which, in its opinion, are deemed to be in the 
best interest of the City. The City reserves the right to 
reject any or all proposals.   

 
In determining the award, each item may be con-
sidered separately, and separate contracts may be 
awarded on the various items, unless specified to the 
contrary in the Specifications. 
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G. Proposal Bond or Check: Each proposal must be ac-
companied by a cashier’s or certified check, an irrevo-
cable letter of credit, or by a proposal bond, signed by 
a surety company authorized to do business in the State 
of Ohio, in the amount of five (5) percent of the pro-
posal and made payable to the City of Mentor, as a 
guarantee that the contract will be honored in the event 
it is awarded to the Bidder, and as a guarantee that the 
Bidder to whom the contract is awarded will sign all 
documents necessary to formalize the contract, if any. 

 
H. Forfeiture of Check or Proposal Bond: If the Bidder to 

whom the contract is awarded shall fail to honor the 
contract, or fail to sign the documents necessary to 
formalize the contract, if any, the deposit accompany-
ing the proposal shall thereupon be forfeited to the City 
for and as liquidated damages.  The work may then be 
readvertised or awarded to the deemed second best 
Bidder as the City may determine. 

 
I.   Quantities:  The quantities of the work shown on the 

Specifications and Proposal-Contract Form are esti-
mated by the City and will be used as the basis for 
comparison of the proposals only.  The City reserves 
the right to decrease or increase any quantities and to 
eliminate any item(s) on the plans or proposal. 

 
J. Informal Proposals:   Proposals may be rejected for the 

following reasons:  
 

1) If the proposal is on a form other than that fur-
nished by the City or if the form is altered or any 
part thereof detached. 

 
2) If there are any unauthorized additions, con-

ditional or alternate proposals, or other irregulari-
ties of any kind which may tend to make the pro-
posal incomplete, indefinite or ambiguous as to its 
meaning. 

 
3) If the Bidder adds any provisions reserving the 

right to accept or reject an award, or to enter into a 
contract pursuant to an award.  This does not ex-
clude a proposal limiting the maximum gross 
amount of awards acceptable to any one Bidder at 
any one proposal letting, provided that the City 
will make any selection of awards. 
 

4) If the proposal does not contain a unit price for 
each pay item listed, except in the case of author-
ized alternate pay items or lump sum items. 

 
4. A.   Competency   of   Bidders:   No   proposal  will  be con- 

sidered unless the Bidder submitting the same shall 
furnish evidence satisfactory to the City Manager that 
they have the necessary equipment, ability and finan-
cial resources to fulfill the conditions of the contract 
and Specifications.  Previous experience and responsi-
bility of the Bidders will be considered in awarding the 
contract.  No contract will be awarded to any Bidder 
who is in arrears to the City upon debt or contract, or 

who is in default as surety or otherwise upon any obli-
gation to the City. 

 
B. Disqualification of Bidders: Any of the following rea-

sons may be considered as being sufficient for the 
disqualification of a Bidder and the rejection of their 
proposal or proposals. 

 
1) More than one proposal for the same work from 

an individual, firm or corporation under the same 
or different names. 

 
2) Evidence of collusion among Bidders.  Partici-

pants in such collusion will receive no recogni-
tion as Bidders for any further work of the City 
until any such participant shall have been rein-
stated as a qualified Bidder. 

 
3) Proposal prices that obviously are unbalanced. 

 
5. WRITTEN AND ORAL EXPLANATIONS: Should a Bid-

der find discrepancies in, or omissions from, the drawings or 
Specifications, or should they be in doubt as to their mean-
ing, they shall at once notify the City, which may send writ-
ten instructions to all Bidders.  The City will not be respon-
sible for any oral instructions. 

 
6. ADDENDUM OR MODIFICATION: Any addendum or 

modification issued during the time of bidding shall be cov-
ered in the proposal and in awarding a contract, such adden-
dum or modification will become part thereof.  In the event 
any such addendum or modification is issued by the City 
within 72 hours of the time set for the closing of proposals, 
excluding Saturdays, Sundays and legal holidays, the time 
for submitting proposals shall be extended one (1) week, 
with no further advertising of proposals. 

 
7. TAX EXEMPTIONS: The City is exempt from federal ex-

cise and transportation taxes and Ohio State sales tax.  
Prices quoted should not include either federal excise or 
Ohio State sales tax.  Tax exemption certificates covering 
these taxes will be furnished upon request. 

 
The transportation tax is not applicable on any purchase 
consigned to the City and no tax exemption certificate is re-
quired.  If for any reason a contemplated purchase would 
not be tax exempt, this fact will be indicated in the Specifi-
cations, and such taxes may be included in the price or 
shown as a separate item in the proposal. 

 
8. DISCRIMINATION:   In hiring of employees for the per-

formance of work under this contract or any subcontract, 
neither the Contractor, subcontractor, nor any person acting 
in their behalf shall by reason of race, creed, color, age, sex 
or handicap discriminate against any citizen of the State in 
the employment of any laborer or worker who is qualified 
and available to perform the work to which the employment 
relates. 

 
Neither the Contractor, subcontractor, nor any person in 
their behalf shall in any manner discriminate against or in-
timidate any employee hired for the performance of work 
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under this contract on account of race, creed, color, age, sex 
or handicap. 
 

9. INSURANCE:  If the Specifications indicate insurance is 
required, then the Contractor shall obtain and pay for liabil-
ity insurance, $1,000,000 combined single limit for each oc-
currence--to protect the Contractor and the City against any 
claims arising out of any operations conducted in connec-
tion with the contract.  The policy shall carry a rider giv-
ing a one-month (30-day) cancellation notice to the City.  
This policy shall include contractual liability insurance 
as applicable to the Contractor’s obligations and shall 
name the City of Mentor as additionally insured. 

 
10. LIABILITY:   The Bidder shall defend, indemnify, and save 

harmless the City and its officers and agents from all claims, 
demands, payments, suits, actions, recoveries and judgments 
of every description, whether or not well founded by law, 
brought or recovered against it, by reason of any act or 
omission of said Bidder(s), their agents, subcontractors or 
employees, in the execution of the contract, or for the use of 
any patented inventions by said Bidder. A sum sufficient to 
cover aforesaid claims, including attorneys’ fees, may be re-
tained by the City from monies due or to become due to the 
Bidder under contract, until such claims shall have been dis-
charged.  
 

11. ROYALTIES AND/OR LICENSE FEES: The Bidder shall 
pay all royalties and license fees. The Bidder herein agrees 
to assume and save the City, its officers and agents harmless 
from liability of any kind or nature whatsoever, arising out 
of the use by the City, its officers and agents of any item, 
appliance, apparatus or mechanism, material or service 
which may be furnished or installed by the Bidder under the 
terms of this contract, including patent or copyright in-
fringement, and to defend the City from any and all such li-
abilities whether or not such claims are well founded by 
law. 

 
12. ASSIGNMENT OF CONTRACT: The Bidder who is 

awarded a contract shall not assign, transfer, convey, sublet 
or otherwise dispose of said contract, or right, title or inter-
est in or to the same, or any part thereof, without previous 
consent in writing from the City Manager, endorsed on or 
attached to the contract. 

 
13. CANCELLATION:   Should the material(s) supplied or 

delivered to the City under this contract fail at any time to 
meet the Specifications required by the contract, then in 
such event, the City may cancel this contract upon written 
notice to the Bidder. 

 
14. CONTROL OF WORK: The City Manager, or his desig-

nated agent, will decide all questions which may arise as to 
the quality and acceptability of materials furnished and 
work performed and as to the rate of progress of the work; 
all questions which may arise as to the interpretation of the 
plans and Specifications; all questions as to the acceptable 
fulfillment of the contract on the part of the Contractor, and 
as to compensation. 

 

15. CLAIMS  FOR  ADJUSTMENT  AND  DISPUTES:   If, in  
in any case, the Contractor deems that additional com-
pensation is due for work or material not clearly covered in 
the contract or not ordered by the City Manager as extra 
work, as defined herein, the Contractor shall notify the City 
Manager in writing of their intention to make claim for such 
additional compensation before they begin the work on 
which the claim is based.  If such notification is not given 
and the City Manager is not afforded proper facilities by the 
Contractor for keeping strict account of actual costs as re-
quired, then the Contractor hereby agrees to waive any 
claim for such additional compensation.  Such notice by the 
Contractor, and the fact that the City Manager has kept ac-
count of the cost aforesaid, shall not in any way be con-
strued as proving or substantiating the validity of the claim.  
If the claim, after consideration by the City Manager, is 
found to be just, it will be paid as extra work in the amount 
as approved by the City Manager. 

 
16. DURATION OF CONTRACT: The duration of the contract 

shall be for the period stated in the Specifications, and shall 
include all material, equipment and/or services ordered or 
delivered during the period.  All prices quoted shall be for a 
definite fixed period unless otherwise noted in the Specifi-
cations. 

 
17. PURCHASES:   After a contract has been signed, it shall 

only become operative upon delivery to the Bidder a duly 
signed purchase order.  The City shall only be obligated un-
der the contract to the extent of such purchase order.  The 
City shall not become liable for any claims in the event that 
the total quantity of material ordered or services performed 
under the contract should prove to be greater or less than the 
estimated amount in the Specifications. 
 

18. DELIVERY: The Bidder agrees to make deliveries of sup-
plies and materials within a reasonable period from the time 
purchase orders are received, which reasonable time is esti-
mated to be thirty (30) days. 

 
If deliveries are not made within such period, then the City 
may purchase such items in the open market; and if the 
prices paid by the City shall be greater than the contract 
price, the Bidder agrees to reimburse the City for any loss or 
losses that the City may thereby sustain.   
 
Delivery time for vehicles and equipment may be extended 
beyond thirty (30) days, provided the Bidder has noted the 
delivery time in the appropriate space on the Proposal-
Contract Form. 

 
19. PAYMENT OF INVOICES: Invoices will be due and pay-

able within thirty (30) days of receipt of the invoice by the 
City.  All invoices should be mailed to the attention of the 
Accounts Payable Department.  Payments may be made on 
a basis of estimated partial completion of work or delivery, 
and the City may withhold a percentage of each partial pay-
ment until completion of the contract.  The City may with-
hold a percentage of the final estimate for a specified period 
as a guarantee.  Such a procedure for partial payments must 
be provided for in the Specifications. 
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20. CONTRACT BOND: The successful Bidder will be re-
quired to furnish the approved bond for the faithful per-
formance of the contract in the amount of one hundred per-
cent (100%) of the contract price.  Such bond shall be that 
of an approved surety company or personal bond upon 
which the sureties are persons not interested in the contract, 
or, if interested, collateral security shall be furnished, all of 
which is to be to the satisfaction of the Law Director, in-
cluding sureties. 

 
In lieu of a performance bond the City may elect to hold the 
Proposal Deposit Check, submitted with the proposal, until 
the contract has been fulfilled.  Any deviation from the re-
quired one hundred percent (100%) figure will be noted 
in the Specifications. 

 
21. GENERAL: Contractors shall furnish all labor, equipment, 

materials, services and supplies necessary to complete the 
proposed work.  All work shall be performed according to 
all standards of good workmanship complete in every detail.  
Contractors shall coordinate their work with the work of 
others and, upon completion, remove tools, equipment, 
waste and debris and leave the site in “broom-clean” condi-
tion.  Contractors shall warrant all equipment, materials, 
services and supplies with the normal and usual warranties, 
including, where applicable, warranties of merchantability 
and fitness for a particular purpose. 

 
22. WAIVERABILITY:  The City of Mentor reserves the right 

to accept any part of any proposal and reject all or parts of 
any and all proposals, and waive any informalities in the 
bidding procedure. 

 
23. PREVAILING WAGE: Contractors must comply with ORC 

Chapter 4115 when applicable.  It is the Contractor’s re-
sponsibility to contact the City’s Prevailing Wage Coordina-
tor to determine requirements. 

 
24. TAXES:  Contractor shall pay and/or withhold all sales, 

consumer, use, employment and other taxes (including the 
City of Mentor 2% income tax) paid or withheld by Con-
tractor in accordance with the Laws and Regulations of the 
United States, State of Ohio and City of Mentor which are 
applicable during the performance of the work. 

 
 
QUESTIONS: Call the Finance Department at (440) 974-5776. 



III.  BUSINESS ENTITY RESOLUTION 
 
 

______________________________________, of _____________________________________________ 
               (Name of Officer)                                  (Name of Business Entity) 
 
an____________________________________ Business Entity hereby certifies that the following is a true  
    (State where incorporated/organized if applicable) 
 
and correct copy of a resolution duly adopted by the Board of Directors of __________________________,  
                                  (Business Entity Name) 
on __________________________, ____________, to wit: 
                   (Month, Day)                        (Year) 
 
 
 “Resolved, that ______________________________________*    of this Business Entity, namely  

                                                                 (Name of Officer) 
 
____________________________, be and he/she hereby is authorized and directed to enter into any and all  

     (Title of Officer) 
 

contracts, bid guaranty and performance bonds with THE CITY OF MENTOR, OHIO, for the purpose of  

 

furnishing labor and/or materials as to _______________________________________________________  

                                                        (Title of Bid) 
 
at such price  and  upon  such  terms and conditions, including any amendments or modifications thereto, as  

 

said _________________________________________________ in his/her sole discretion shall deem best,  

                      (Title of Officer) 
 
and that said actions shall be binding upon the Business Entity. 
 
 “Resolved, further, that said __________________________________*    be, and he/she further is  
     (Name of Officer) 

hereby  authorized  and  directed  to  execute  and  deliver  unto  said  CITY  OF  MENTOR, OHIO other  

instruments which  in  his/her  discretion he/she shall deem necessary to carry out the forgoing resolution.” 

 
 
IN  WITNESS  WHEREOF,  I  have  hereunto  set  my  hand  and  affixed  the  seal  of said Business 

Entity (if applicable) at _______________________ this ________ day of ________________, ________, 

and I further certify that said resolution is still in force and effect. 

 

      ___________________________________________ 
        SECRETARY 
 
SEAL 
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V. SPECIFICATIONS 
 
A. GENERAL REQUIREMENTS 
 
1. Examination of Contract Documents and Site 
 

1.1 Before submitting a Bid, each Bidder must:  
 
 a) examine the Contract documents thoroughly;  
 b) visit the site to familiarize himself with local conditions that may in any 

manner affect cost, progress or performance of the work; 
 c) familiarize himself with Federal, State and local laws, ordinances, rules and 

regulations that may in any manner affect cost, progress or performance of 
the work;  

 d) study and carefully correlate Bidder’s observations with the Contract 
Documents. 

 
2. Contractor’s Qualifications 
 

2.1 Bidder shall provide information relating to similar projects completed within five 
(5) years and shall include a list of all projects currently under construction 
including status and contact person.  Bidder’s experience shall demonstrate 
capabilities to undertake this type of project. 

 
2.2 Bidder shall provide pertinent information to the Owner relative to any pending 

suits or outstanding liens.  If the Bidder provides no information, the Owner shall 
assume that any such suits or liens do not exist. 

 
3. Estimated Quantities 
 

3.1 The contract quantities, where itemized, are based on plan horizontal and 
vertical dimensions unless otherwise specified.  It is the Contractor’s 
responsibility to verify and determine actual quantities of materials, such as 
rubber tile, in the ordering of materials. 

 
3.2 Before signing the Contract documents, the successful Bidder will be required to 

furnish the Owner with a complete breakdown of the lump sum bid items to the 
satisfaction of the Owner. 

 
4. Insurance 

 
4.1 Verification of limits for public liability, property damage and automobile 

insurance consistent with the provisions of this Contract must be submitted to 
the Owner prior to an award of Contract. 

 
4.2 The Contractor’s insurance policy shall name the Owner as additionally insured. 
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5. Bid, Performance, Payment and Maintenance Bonds 
 

5.1 Each proposal must be accompanied by a cashier’s or certified check, an 
irrevocable letter of credit or by a proposal bond signed by a surety company 
authorized to do business in the State of Ohio, in the amount of five percent  
(5%) of the proposal and made payable to the Owner, as a guarantee that the 
contract will be honored in the event it is awarded to the Bidder, and as a 
guarantee that the Bidder to whom the contract is awarded will sign all 
documents necessary to formalize the contract, if any. 

 
5.2 The Owner shall require and the successful Bidder shall furnish Performance 

and Payment Bonds each in the amount of at least 100% of the Contract Price 
as security for faithful Performance and Payment of all obligations under the 
Contract including the one-year Maintenance Bond requirement at the 100% 
amount. 

 
5.3 The Bonds shall be underwritten by a Surety Company authorized to transact 

business in the State of Ohio having an Ohio agent and who shall be 
underwritten by a Surety that is listed on the most current Department of the 
Treasury Circular 570, “Surety Companies Acceptable on Federal Bonds.” 

 
 
 
6. Bid Review by Owner 

 
6.1 The Owner reserves the right to reject any and all bids, to waive any and all 

informalities and to disregard all nonconforming, nonresponsive or conditional 
bids. 

 
6.2 All extensions and totals of unit prices and quantities submitted as part of the 

bid shall be considered informal until verified by the Owner.  All proposals must 
be made on the forms contained herein and the bid prices must be written 
therein, in figures only.  Unit prices shall be separately written for “Unit Price 
Labor,” “Unit Price Material” and “Total Unit Price” for each item listed.  Should 
an error in addition and/or multiplication be determined while checking the 
Contractor’s math and verifying his total bid, the “Unit Price Labor” and the “Unit 
Price Material” figures shall govern in determining the correct “Total Unit Price” 
and the correct “Item Total.”  Each bidder must bid on all items, alternates, 
deductions and additions contained in the Bid-ding Forms.  All proposals not in 
conformity with this notice may be considered informal and may be rejected. 

 
7. In Evaluating bids, the Owner may consider: 
 

7.1 The qualifications and experience of the Bidder, proposed Subcontractors and 
principal material suppliers. 
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7.2 Whether or not the bids comply with the prescribed requirements. 
 
7.3 Alternates and unit prices if requested in the Bid Forms. 

 
 
 

PART 1 – PRICES TO INCLUDE 
 
 

1.1 General – The amount bid for the contract shall include all intended work shown 
on the drawings and specified herein for the respective trades required for 
construction of the work including but not limited to the following: 

 
A. All labor, materials, tools, equipment and transportation necessary for the 

proper execution of the work in accordance with the Contract Documents. 
 
B. All assistance required by the Owner to verify compliance with the Contract 

Documents. 
 
C. Reimbursement to Owner for costs for re-inspection or re-testing of any work 

not installed in compliance with the Contract Documents. 
 
D. Prevailing Wage: Contractors must comply with ORC Chapter 4115 when 

applicable.  It is the Contractor’s responsibility to contact the City’s Prevailing 
Wage Coordinator to determine requirements. 

 
1.2 Contracts – General Construction: 

 
A. Base Bid Construction work includes, but is not limited to the following:  

 
1) removal of all flooring in accordance with Drawings: A-1 and A-2. 
2) installation of new rubber tile flooring; 
3) installation of rubber base where indicated on drawings;  
4) cleanup of building site. 

 
 
PART 2 – OWNER 
 
 

2.1 Information and Services required of the Owner: 
 

A. The Contractor shall in accordance with the locations given on the Drawings, 
the Contractor shall be responsible for the accuracy of the layout.  Any 
discrepancies or errors in the Drawings perceived by the Contractor shall be 
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immediately reported to the Owner and corrections made in accordance with 
instructions given by the Owner. 

 
B. The Contractor shall verify all dimensions and conditions at the building and 

shall be responsible for proper fit of all shop-fabricated items.  All such shop 
fabrication shall be in accordance with dimensions taken at the building.  Any 
adjustments required by job conditions shall be made as directed by the 
Owner. 

 
 
PART 3 – CONTRACTOR 
 
 

3.1 Labor and Materials 
 

A. All labor shall be performed in the best and most workmanlike manner by 
mechanics skilled in their respective trades.  The standards of the work 
required throughout shall be of such grade as will bring results of the first 
class only.  Mechanics whose work is unsatisfactory to the Owner or who are 
considered by the Owner to be unskilled or otherwise objectionable, shall be 
instantly dismissed from the work upon notice from the Owner. 

 
3.2 Warranty 
 

A. The Contractor shall and does hereby warrant for a period of one year from 
the date of Final Acceptance, or for longer periods where so provided in the 
Specifications, all materials and workmanship installed under the Contract to 
be of good quality in every respect and to remain so for periods described 
herein.  As a guarantee for the faithful performance of the repairs as outlined 
above, the Contractor shall furnish to the Owner a surety bond executed by 
an acceptable surety company in the amount equal to 100% of the final 
contract amount.  Said Bond shall be a separate instrument and not a part of 
the Contract Performance Bond.  The surety bond shall bear even date with 
the date of acceptance of the work. 

 
 

PART 4 – SUMMARY OF WORK 
 
 

4.1 Location of the Project 
 

A. The project is located in the Mentor Civic Arena, 8600 Munson Road, Mentor, 
Ohio 44060 
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4.2 Project Description 
 

A. The project consists of the removal of existing rubber flooring and the 
installation of Rubber Tile Flooring and Rubber Base in parts of the building 
as shown on Drawings A-1 and A-2. 
 

4.3 Specifications 
 

A. In general, these Specifications describe the work to be performed by the 
various trades, other than work specifically excluded.  It shall be the 
responsibility of Contractors and Subcontractors to perform all work incidental 
to their trade, whether or not specific mention is made of each item, unless 
such incidentals are included under another Item. 
 

B. It is advised that all Contractors and Subcontractors familiarize themselves 
with the contents of the complete specifications particularly for the trades 
preceding, following, related or adjacent to their work. 

 
4.4 Drawing Schedule 
 

A. The work to be done under this Contract is shown on the following Drawings: 
 
Title            Sheet No. 
 
Rubber Flooring/base Removal/Installation of New - West     A-1 
Rubber Flooring/base Removal/Installation of New - East     A-2 

 
 
PART 5 – CONTRACTOR’S USE OF SITE 
 
 

5.1 General 
 
A. During the construction period the Contractor shall have partial use of the 

premises for construction operations as directed by the Owner.  The 
Contractor’s use of the premises is limited to specific work areas.  The 
building’s occupants must be protected from potential hazards at all times. 

 
B. The Contractor shall be responsible for the orderly maintenance of the 

building throughout the construction period, shall repair damage caused by 
construction operations and shall take all precautions necessary to protect the 
building and its occupants during the construction period. 
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PART 6 – QUALIFICATIONS OF TRADESMEN 
 
 

6.1 Character of Workmen and Equipment 
 

A. The Contractor shall employ competent and efficient workmen for every kind 
of work.  Any person employed on the work who shall refuse or neglect to 
obey directions of the Owner or who shall be deemed incompetent or 
disorderly, or who shall commit trespass upon public or private property in the 
vicinity of the work, shall be dismissed when the Owner so orders, and shall 
not be re-employed unless express permission be given by the Owner.  The 
methods, equipment and appliances used on the work and the labor 
employed shall be such as will produce a satisfactory quality of work and shall 
be adequate to complete the Contract within the specified time limit. 

 
B. In hiring of employees for the performance of work under this Contract, or any 

Subcontract hereunder, no Contractor or Subcontractor, nor any person 
acting on behalf of such Contractor or Subcontractor, shall by reason of race, 
sex, creed or color, discriminate against any citizen of the State of Ohio in the 
work to which the employment relates.  No Contractor, Subcontractor, nor any 
person on his behalf shall, in any manner, discriminate against or intimidate 
any employee hired for the performance of work under this Contract on 
account of race, creed, sex or color. 

 
 
PART 7 – PRODUCT HANDLING AND PROTECTION 

 
 
7.1 Delivery and Storage of Materials 
 

A. The Contractor shall be responsible for delivery and storage of all materials. 
 
B. The Contractor shall coordinate with the Owner on the arrangement for 

storing construction materials and equipment.  Deliveries of all construction 
materials and equipment should be made at suitable times. 

 
 

 
PART 8 – ADDITIONAL WORK, OVERTIME 
 
 

8.1 Night, Sunday and Holiday Work 
 

A. No work will be permitted at night, Sunday or legal holidays except in the 
case of emergency and then only upon written authorization of the Owner.  
Where no emergency exists, but the Contractor feels it advantageous to work 
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at night, Sunday or legal holidays, the Contractor shall notify the Owner at 
least two (2) days in advance, requesting written permission. 

 
 
PART 9 – SHOP DRAWINGS AND SUBMITTALS 
 
 

9.1 General 
 

A. The Contractor shall submit acceptable catalog data, specifications and 
material certifications for all equipment and materials specified or required for 
the proper completion of the work. 

 
 
PART 10 – SAMPLES 
 
 

10.1 Submittals 
 

A. Furnish samples so as not to delay fabrication, allowing the Owner 
reasonable time for the consideration of the samples submitted.  Properly 
label samples, indicating the material or product represented, its place of 
origin, the names of the vendor and contractor and the name of the project for 
which it is intended.  Ship samples prepaid.  Accompany samples with 
pertinent data required to judge the quality and acceptability of the sample, 
such as certified test records and, where required for proper evaluation, 
certified chemical analyses. 

 
 

PART 11 – CLEANING AND PROTECTION 
 
 

11.1 General 
 

A. As the work progresses, and as may be directed, the Contractor shall daily 
remove from the site and dispose of debris and waste material resulting from 
his work.  Particular attention shall be given to minimizing any fire and safety 
hazard from materials or from other combustibles as may be used in 
connection with the work. 
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SUMMARY OF WORK – RESILIENT TILE FLOORING 
 
 

PART 1 – GENERAL 
 
 

1.1 Related Documents 
 

A. Drawings and general provisions of the Contract, including General and 
Supplementary  Conditions and Specification Sections, apply to this Section. 

 
1.2 Summary 

 
A. This Section includes the following:  
 

1) Rubber floor tile; 
2) Resilient wall base and accessories. 

 
1.3 Submittals 
 

A. Product Data: For each type of product specified. 
 
B. Samples for Initial Selection: Manufacturer’s color charts consisting of units or 

sections of units showing the full range of colors and patterns available for 
each type of product indicated. 

 
C. Samples for Verification: Full-size tiles of each different color and pattern of 

resilient floor tile specified, showing the full range of variations expected in 
these characteristics. 

 
1) For resilient accessories, manufacturer’s standard-size samples, but not 

less than 12 inches (300 mm) long, of each resilient accessory color and 
pattern specified. 

 
D. Product Certificates: Signed by manufacturers of resilient products certifying 

that each product furnished complies with requirements. 
 
E. Maintenance Data: For rubber floor tile. 
 

1.4 Quality Assurance 
 

A. Installer Qualifications: Engage an experienced installer to perform work of 
this Section who has specialized in installing resilient products similar to those 
required for this Project and with a record of successful in-service 
performance. 
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B. Source Limitations: Obtain each type, color and pattern of product specified 
from one source with resources to provide products of consistent quality in 
appearance and physical properties without delaying the Work. 

 
C. Fire-Test Response Characteristics: Provide products with the following fire-

rest-response characteristics as determined by testing identical products per 
test method indicated below by a testing and inspecting agency acceptable to 
authorities having jurisdiction. 

 
1) Critical Radiant Flux: 0.45 W/sq. cm or greater when tested per ASTM E 

648. 
 
2) Smoke Density: Maximum specific optical density of 450 or less when 

tested per ASTM E 662. 
 
1.5 Delivery, Storage and Handling 
 

A. Deliver products to Project site in manufacturer’s original, unopened cartons 
and containers, each bearing names of product and manufacturer, project 
identification and shipping and handling instructions. 

 
B. Store products in dry spaces protected from the weather, with ambient 

temperatures maintained between 50 and 90 F (10 and 32 C).  
 
C. Store tiles on flat surfaces. 
 
D. Move products into spaces where they will be installed at least 48 hours 

before installation, unless manufacturer in writing recommends longer 
conditioning period. 

 
1.6 Project Conditions 

 
A. Maintain a temperature of not less than 70 F (21 C) or more than 95 F (35 

C) in spaces to receive products for at least 48 hours before installation, 
during installation and for at least 48 hours after installation, unless 
manufacturer’s written recommendations specify longer time periods.  After 
post-installation period, maintain a temperature of not less than 55 F (13 C) 
or more than 95 F (35 C). 

 
B. Do not install products until they are the same temperature as the space 

where they are to be installed. 
 
C. Close spaces to traffic during flooring installation and after installation for time 

period recommended in writing by manufacturer. 
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D. Install tiles and accessories after other finishing operations, including painting, 
have been completed. 

 
E. As determined by flooring manufacturer’s recommended bond and moisture 

test, do not install flooring over concrete slabs until slabs have been cured 
and are sufficiently dry to bond with adhesive.  Provide the Owner with the 
results of all moisture tests. 

 
 

PART 2 – PRODUCTS 
 
 

2.1 Extra Materials 
 
A. Furnish extra materials described below that match products installed, are 

packaged with protective covering for storage and are identified with labels 
describing contents. 

 
1) Furnish not less than one (1) box for each fifty (50) boxes or fraction 

thereof of each type, color, pattern, class, wearing surface and size of 
resilient tile flooring installed. 

 
2) Deliver extra materials to Owner. 

 
2.2 Manufacturers 
 

A. Products:  Subject to compliance with requirements, provide rubber flooring 
as manufactured by Nora - Norament #992-grano – 4876 Titanium floor tile. 

 
2.3 Resilient Accessories 
 

A. Rubber Wall Base: Products complying with FS SS-W-40, Type I and as 
manufactured by Johnsonite DC-18. 

 
B. Rubber Accessory Moldings: Products complying with requirements as 

manufactured by Johnsonite. 
 
2.4 Installation Accessories 
 

A. Trowelable Leveling and Patching Compounds: Latex-modified, Portland-
cement-based formulation provided or approved by flooring manufacturer for 
applications indicated.  

 
B. Adhesives:  Water-resistant type recommended by manufacturer to suit 

resilient products and substrate conditions indicated. 
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PART 3 – EXECUTION 
 
 

3.1 Examination 
 

A. Examine substrates, areas and conditions where installation of resilient 
products will occur, with Installer present, for compliance with manufacturer’s 
requirements.  Verify that substrates and conditions are satisfactory for 
resilient product installation and comply with requirements specified. 

 
B. Concrete Subfloors: Verify that concrete slabs comply with ASTM F 710 and 

the following: 
 

1) Slab substrates are dry and free of curing compounds, sealers, hardeners 
and other materials that may interfere with adhesive bond.  Determine 
adhesion and dryness characteristics by performing bond and moisture 
tests recommended by flooring manufacturer. 

 
2) Subfloors are free of cracks, ridges, depressions, scale and foreign 

deposits. 
 

C. Do not proceed with installation until unsatisfactory conditions have been 
corrected. 

 
3.2 Preparation 
 

A. General: Comply with resilient product manufacturer’s written installation 
instructions for preparing substrates indicated to receive resilient products. 

 
B. Use trowelable leveling and patching compounds, according to 

manufacturer’s written instructions, to fill cracks, holes and depressions in 
substrates. 

 
C. Remove coatings, including curing compounds, and other substances that are 

incompatible with flooring adhesives and that contain soap, wax, oil or 
silicone, using mechanical methods recommended by manufacturer.  Do not 
use solvents. 

 
D. Broom and vacuum clean substrates to be covered immediately before 

product installation.  After cleaning, examine substrates for moisture, alkaline 
salts, carbonation or dust.  Do not proceed with installation until unsatisfactory 
conditions have been corrected. 

 
3.3 Tile Installation 

 
A. General: Comply with tile manufacturer’s written installation instructions. 
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B. Lay out tiles from center marks established with principle walls, discounting 

minor offsets, so tiles at opposite edges of room of are of equal width.  Adjust 
as necessary to avoid using cut widths that equal less than one-half of a tile 
at perimeter. 

 
1) Lay tiles square with room axis, unless otherwise indicated. 
 

C. Match tiles for color and pattern by selecting tiles from cartons in the same 
sequence as manufactured and packaged, if so numbered.  Cut tiles neatly 
around all fixtures.  Discard broken, cracked, chipped or deformed tiles. 

 
1) Lay tiles with grain running in one direction or as per manufacturer’s 

directions. 
 

D. Scribe, cut, and fit tiles to butt neatly and tightly to vertical surfaces and 
permanent fixtures, including built-in furniture, cabinets, pipes, outlets, 
edgings, door frames, thresholds and nosings. 

 
E. Extend tiles into toe spaces, door reveals, closets and similar openings. 
 
F. Maintain reference markers, holes and openings that are in place or marked 

future cutting by repeating on finish flooring as marked on subfloor.  Use 
chalk or other nonpermanent, nonstaining marking device. 

 
G. Install tiles on covers for telephone and electrical ducts and similar items in 

finished floor areas.  Maintain overall continuity of color and pattern with 
pieces of flooring installed on covers.  Tightly adhere edges to perimeter of 
floor around covers and to covers. 

 
H. Adhere tiles to flooring substrates using a full spread of adhesive applied to 

substrate to comply with tile manufacturer’s written instructions, including 
those for trowel notching, adhesive mixing and adhesive open and working 
times. 

 
1) Provide completed installation without open cracks, voids, raising and 

puckering at joints, telegraphing of adhesive spreader marks and other 
surface imperfections. 

 
I. Hand roll tiles according to tile manufacturer’s written instructions. 
 

3.4 Resilient Accessory Installation 
 

A. General: Install resilient accessories according to manufacturer’s written 
installation instructions. 
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B. Apply resilient wall base to walls, columns, pilasters, casework and cabinets 
in toe spaces and other permanent fixtures in rooms and areas where base is 
required. 

 
1) Install wall base in lengths as long as practicable with gaps at seams and 

with tops of adjacent pieces aligned. 
 
2) Tightly adhere wall base to substrate throughout length of each piece, with 

base in continuous contact with horizontal and vertical substrates. 
 
3) Do not stretch base during installation. 
 
4) On masonry surfaces or other similar irregular substrates, fill voids along 

top edge of resilient wall base with manufacturer’s recommended 
adhesive filler material. 

 
5) Install premolded outside corners before installing straight pieces. 
 
6) Form inside corners on job, from straight pieces of maximum lengths 

possible, by cutting an inverted V-shaped notch in toe of wall base at the 
point where corner is formed.  Shave back of base where necessary to 
produce a snug fit to substrate. 

 
C. Place resilient accessories so they are butted to adjacent materials and bond 

to substrates with adhesive.  Install reducer strips at edges of flooring that 
would otherwise be exposed. 

 
3.5 Cleaning and Protecting 

 
A. Perform the following operations immediately after installing resilient 

products: 
 

1) Remove adhesive and other surface blemishes using cleaner 
recommended by resilient product manufacturers. 

 
2) Sweep or vacuum floor thoroughly. 
 
3) Do not wash floor until after time period recommended by flooring 

manufacturer. 
 
4) Damp-mop floor to remove marks and soil. 

 
B. Protect flooring against mars, marks, indentations and other damage from 

construction operations and placement of equipment and fixtures during the 
remainder of construction period.  Use protection methods indicated or 
recommended in writing by flooring manufacturer. 
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1) Apply protective floor polish to floor surfaces that are free from soil, visible 

adhesive and surface blemishes, if recommended in writing by 
manufacturer. 
 
a. Use commercially available product acceptable to flooring 

manufacturer. 
 

2) Cover products installed on floor surfaces with undyed, untreated building 
paper until inspection for Substantial Completion. 

 
3) Do no more heavy and sharp objects directly over floor surfaces.  Place 

plywood or hardboard panels over flooring and under objects while they 
are being moved.  Slide or roll objects over panels without moving panels. 
 

C. Clean floor surfaces not more than four (4) days before dates scheduled for 
inspections intended to establish date of Substantial Completion in each area 
of Project.  Clean products according to manufacturer’s written 
recommendations. 

 
1) Before cleaning, strip protective floor polish that was applied after 

completing installation only if required to restore polish finish and if 
recommended by flooring manufacturer. 

 
2) After cleaning, reapply polish to floor surfaces to restore protective floor 

finish according to flooring manufacturer’s written recommendations.  
Coordinate with Owner’s maintenance program. 

 
3.6 Resilient Tile Flooring Schedule 

 
A. Rubber Floor Tile: Where this designation is indicated, provide rubber floor 

tile complying with the following: 
 

1) Available Products: As follows: 
 

a. “NORA” Norament #992- grano – 4876 Titanium floor tile. 
 

1. Color and pattern to match existing for tile complying with 
requirements indicated.  As specified by product designation. 

 
2. Class: Class I-A (homogenous rubber tile, solid color). 
 
3. Profile: hammered surface. 
 
4. Thickness: 0.36 inch (9 mm). 
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5. Size: 39.37 x 39.37 (100 mm x 100 mm). 
 

 
B. Rubber Base Wall: Johnsonite DC-18, Color: Navy Blue 

 
1) Color and Pattern: To match existing from manufacturer’s full range of 

colors and patterns produced for rubber wall base complying with 
requirements indicated. 

 
2) Style: Cove with top-set toe. 
 
3) Minimum Thickness: 1/8 inch (3.2 mm). 
 
4) Height: 4 inches (101.6 mm). 
 
5) Lengths: Cut lengths 48 inches (1219.2 mm) long or coils in lengths 

standard with manufacturer, but not less than 96 feet (29.26 m). 
 
6) Outside Corners: Premolded. 
 
7) Inside Corners: Premolded or formed on job. 
 
8) Surface: Smooth. 
 

 
 

B.  SPECIFIC PROJECT REQUIREMENTS 
 
 

1. Reference 
 

All questions during bidding should be addressed to Veronica Fetsko, Finance 
Department, 440-974-5776 or fetsko@cityofmentor.com. 

 
2. Examination of the Site 
 

A. It is advised that the Bidders, before submitting their proposal, attend a pre-
bid Conference to thoroughly familiarize themselves with the Scope of Work 
and the conditions under which it will be executed.  Lack of such knowledge 
will not be accepted as cause for granting extra compensation, or for failure, 
neglect or refusal to perform any or all of the work included in the contract.  
Time and place of the pre-bid conference is as listed in the Legal Notice. 
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B. The Contractor shall carefully check all dimensions and other conditions 
affecting his work in the field and shall be responsible for proper installation of 
all items. 

 
3. Building Access 

 
C. Access to the building for field investigation of existing conditions must be 

scheduled in advance with Terri Rosenwald, Civic Arena Manager (440) 974-
5730. 

 
4. Work Schedule  

 
D. The Contractor shall schedule his work so as not to disturb or interfere with 

other activities at the skating rink. 
 

E. Work hours are limited to 7:00 a.m. to 10:00 p.m. Monday through Friday 
unless approved in advance by Owner. 
 

5. Contractor’s Use of Premises 
 

F. The Contractor shall keep the construction site in a clean and orderly manner.  
All debris is to be removed on a daily basis.  Contractor to provide clean up of 
the construction area on a daily basis. 

 
6. Completion Dates and Liquidated Damages 

 
G. The project shall be completed by May 30, 2014 
 
H. If the Contractor fails to complete the work within the overall completion time, 

the Contractor shall pay to the Owner as liquidated damages, an amount 
equal to Five Hundred Dollars ($500) for each and every day (Sundays and 
Holidays included) the completion of the work may be delayed beyond the 
date stipulated. 



VI. PROPOSAL-CONTRACT FORM

Estimated Measure Unit Price Unit Price Item
Item # Description Quantity Unit Labor Material Total

1. Removal of existing flooring/base, in East and Lump Sum Lump Sum $ ____________ $ ____________ $ ____________
West Rinks in accordance with Drawings
A-1 and A-2.

2 Furnish and Install flooring and vinyl base Lump Sum Lump Sum $ ____________ $ ____________ $ ____________
coving, including materials, supplies and
labor in East and West Rinks in accordance
with Drawings A-1 and A-2.

C1. Contingency Allowance 1 Lump Sum $3,000.00

$ ____________

Prevailing Wage applies to this project.

the signatures of the parties.  This contract is not valid unless accepted and signed by the City of Mentor.

Base Bid Total

The undersigned hereby proposes to furnish the City of Mentor, Ohio, the following items, in accordance with the specifications and upon the
terms and conditions of this proposal or any part hereof is accepted as a contract by the City of Mentor. 

CONDITIONS:  The Instructions to Bidders and the Specifications are a part of this contract as effectively as though they preceded the 
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1) Years in business providing the goods or service requested in this bid

2) Please list on a separate sheet(s), contracts with municipalities previously held, and 
now held.  Please list by community name, contact person, address, phone number 
and scope of project (starting with the most recent).

3) Is your company in satisfactory financial condition? Yes No

4) How many miles is your facility from the Mentor Municipal Center?

5) Please list on a separate sheet(s) the equipment to be used in fulfilling this contract.

6) Identify the project manager who will be assigned to this project and applicable years 
of experience managing comparable jobs.

For the following questions, on a separate sheet, please describe in full the 
circumstances for any Yes answer.

7) Has your company had any business interruptions as a result of financial conditions
in the past two (2) years? Yes No

8) Has your company been rejected for a public contract despite being a low bidder
for any reason? Yes No

9) Has your company had any claims against or a performance bond cancelled?
Yes No

10) Has your company paid penalties or liquidated damages imposed as a result of delay 
on a public project? Yes No

11) Has your company been found to have committed an unfair labor practice or any
other employment/labor law violation in such areas as discrimination, prevailing
wage, Workers' Compensation or OSHA? Yes No

12) Has your company in the last three (3) years had a municipal contract cancelled or
terminated? Yes No

VII. STATEMENT OF BIDDER QUALIFICATIONS
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BIDDER NAME (print/type):

BIDDER ADDRESS:

BIDDER CONTACT:

BIDDER PHONE NUMBER:

BIDDER FAX NUMBER:

BIDDER E-MAIL:

Federal Tax Identification Number

State Tax Identification Number

STATEMENT OF BIDDER QUALIFICATIONS (continued)
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