GEOGRAPHIC INFORMATION SYSTEMS (GIS) COORDINATOR



NATURE OF WORK
[bookmark: _GoBack]
This is professional work requiring the knowledge, skills and ability to provide the coordination of GIS activities and initatives. 

EXAMPLES OF ESSENTIAL JOB FUNCTIONS

The GIS Coordinator position is responsible for providing technical expertise and the coordination of day-to-day implementation and operation of GIS programs.  Work is performed independently within established policies and procedures of the City of Mentor. The GIS Coordinator will effectively use GIS as a system of record and a system of engagement for the Mentor community. The position of GIS Coordinator reports directly to the Chief Technology Officer.

· Develop, administer, and maintain all aspects of the city’s GIS systems.

· Maintain fields and enforce GIS database standards in coordination with other city departments and divisions (users).

· Develop and provide GIS standards, training, and guidance for city GIS users.

· Develop short and long-range goals to improve operational efficiency and effectiveness for GIS development and integrations.

· Develop partnerships with regional customers and peers to proactively plan projects, establish priorities, manage expectations, and resolve issues.

· Provide daily commitment to the Information Technology Department's core competencies of excellence in problem-solving, composure, decision quality, perseverance, peer relationships, time management, and self-development.

· Provide effective and efficient customer service and promotes and maintains respnsibile community relations.

· Performs other related duties as assigned.

REQUIREMENTS OF WORK

Graduation from an accredited four-year college or university with major course work in the areas of GIS, geography, computer science, planning, engineering, or related field, or an equivalent  combination of education and experience which provides the following knowledge, abilities, and skills:
    
· Highly skilled with ESRI, including ArcGIS suite (10.6+ experience preferred), especially in administering ArcSDE, ArcGIS Server, Portal for ArcGIS. ArcGIS Desktop, ArcGIS Hub, Arc GIS Portal, ArcGIS Pro, ArcGIS Online, ArcGIS Web WebGIS,  and other third-party apps that work with ESRI software.

· Strong knowledge of WebGIS and mobile solutions in a production enterprise environment.

· Advanced knowledge of SQL and SQL scripting.

· Knowledge and proficient skills  in geodatabase schema design and implementation including replication and sync processes.

· Knowledge and proficient skills  in Python scripting, JavaScript, SOAP, REST, and ESRIi web map APIs.

· Knowledge of and advanced skills in  deploying ESRI Maps N Apps, (e.g. Collector for ArcGIS, Survey 123, Workforce for ArcGIS, Mobile Apps, etc.).

· Knowledge and experience working with relational database design and management, data manipulation, cartography, and spatial analysis.
 
· Excellent understanding of Change Management Process.

PHYSICAL DEMANDS

The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

Work is performed mostly in an office setting; hand-eye coordination is necessary in order to operate computers and various pieces of office equipment, requiring ability and physical mobility to install or remove equipment.

While performing the duties of this job, the employee is frequently required to sit and talk or hear; use hands to finger, handle or feel objects, tools or controls; and reach with hands and arms. The employee is occasionally required to walk, and lift and/or move up to 25 pounds. Specific vision abilities required by the job include close vision and the ability to adjust focus.
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